Group Activity Overview 

We offer volunteer opportunities for groups from Organizations, Associations, Clubs as well as Corporate Teams.  We recommend that you consider your involvement in more than one assignment.  You can find more details on our group opportunities from our website at www.thefoodbank.ca or call our Volunteer Coordinator directly at 519-743-5576 ext 226.

Group Activities:

Bag Bundling:  Bundle Food Drive Bags for insertion in local newspapers. 

Food Sorting:  Sort food donations, make boxes and move product in warehouse for storage. 

Community Outreach:  Hang our posters in the community, distribute Food Drive bags or flyers at grocery stores.

Special Events:  Collect food and cash donations and participate at events such as: CANstruction, Oktoberfest Breakfast, Stuff A Bus, Dig In and other community events.

Warehouse:  Assist with maintenance and clean up of our warehouse, accept donations during food drives or assist our agencies with food orders.

Educational Program:  Groups with children under 14 years are invited to the Food Bank for an educational evening including a tour, introduction to the Food Bank, and educational activity.  

Tours:  Tours are available for groups participating in an activity.  Please check the box if you requests a tour.  

Group Placement Procedure:

Groups interested in volunteering must complete a Group Application and Agreement.  The Group Leader should complete and sign the application and sign our Group Agreement. It is important that the Group Member Overview and safety procedures are passed along to members of the group for Health and Safety of all members.   Group Leaders must also send with the signed documents, a complete list of all attending members for attendance and safety procedures.  In the case of an emergency, the Group Leader must ensure they have an emergency contact number for each member during your participation.  Once a date and activity is agreed upon, the Volunteer coordinator will schedule the group for the activity.  

Parking and Entering Building

There is parking in our volunteer parking lot, along Alpine Court and Alpine Road.  There is some additional parking in the back of the building along the fence joining the ATS Building – but not along the patio fence during the day.  On the day of activity, members should enter through the Volunteer Entrance, off the Volunteer Parking lot.  Volunteers are requested to arrive 5-10 minutes in advance so the selected activity can commence on time.  A Group sign-in book will be at the volunteer reception desk with the list provided of all members.  Each member should sign beside their name for attendance.  

Health and Safety Procedures and Standards:

In accordance to the Occupational Health and Safety Act and The Food Bank of Waterloo Region Safety Policy and Procedures, volunteers must be 14 years of age and older to volunteer in the warehouse.  For off site events, youth under 14 years are required to have adult supervision (parent or guardian). For groups with youth under 14 years, an education evening/day can be arranged.
The Food Bank of Waterloo Region’s volunteers and staff are present to ensure a safe environment.  Their instructions must be followed to ensure that not only are tasks completed properly but that group members follow safety procedures as outlined in Group Agreement.  Group Leaders (and adult supervisors) are responsible for members at all times.  No open toed shoes or sandals allowed at any time. Members without proper footwear will be sent home.
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Group Volunteer Application Form 



              Please Print Clearly
	Group/Organization Name:

	Mailing Address:

	City:                                                                 Postal Code:

	Contact Person(s):

[image: image4.wmf]
Will this person be at the activity?  Y       N       

If not, who is the contact for the day of:  

	Contact Phone#: Day:                                     Evening:

	Contact Email Address:

	Age Range of Members:


	# of Members Participating:

Group size should be kept to approx 20. 
	# of Adult Leaders: (see agreement: 1 Adult supervisor per 8 youth (14-18 yrs) 

	
We are available:  Daytime:   AM                           PM 
                                    (please specify time preference between 9:00 am and 4:00 pm)                                

                              Evenings                         Weekends

                                    (All evening sorting scheduled 6-8 pm)
Specific Date and Time Requested: 
(All evening sorting scheduled 6-8 pm)

	What type of activity would your group enjoy (please check):

      Sorting Food            Cleaning/Maintenance        Accepting Donations        Warehouse  ​​​​​​​​​                                                                                                    (Food Drive time only)                          (Customer Service)  

      Dig In                         Poster Hanging                     Bag Bundling                      Grocery Store 

                                                                                                                                       (Bag Handout)
      CANstruction​​​​​​​                                                            Educational Program          

         (Set up or De-CANstruction)
       Other Community Event: _________________________________________
(May include Dig In, Stuff-A-Bus, Loblaw Food Drive.  Please see our website for more information on our events)
Please Note: Due to Health & Safety regulations, children ages 13 and under may not sort food.  Instead we can provide an Educational Program (including tour and activity).  Only volunteer 14 years of age and older can work in the warehouse.

	Would your group be interested in a tour of The Food Bank?  [image: image1.wmf]  Yes    [image: image2.wmf]  No  
For daytime on-site groups, tours will be held during your activity.  For evening food sorting groups, tours begin promptly at 5:45 pm.  Groups participating in special events held off site can request a tour during our business hours.  This should be booked in advance.




Group Volunteer Member List

Date of Activity:



  Organization:

Contact Person:

	
	Volunteer Name 
	Please sign for attendance
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